Setting Up a FACTS Payment Plan
The new tuition management program, FACTS, will be implemented for the 2016-2017 school year. All families
MUST set up an account with FACTS by June 1st, even if you plan to pay your tuition in full.
1)

The first step is for you to set up your account with FACTS. Click on the following link to begin.
https://online.factsmgt.com/signin/3PMQG For Spanish, click here.
To set up a new account, click here.

2) Enter your email address then click Next. Otherwise, click on I do not have an email address.
3) Click on Create a new FACTS account and enter all information with an *.
4) Create a username and password. Be sure to write it down so you don’t forget it. Then set up your

security questions.
5) Click submit. You are now logged onto your FACTS account. If you are ready to set up your payment

plan, click here. If you plan to set up your payment plan at a later time, click here to log out.

6) Choose the 2016-2017 school year and click Continue.
7) For Contact Information, review the various options and choose one for correspondence.
8) Be sure to add the names of all students included in the tuition
9) As part of the setup, you will need to select a payment plan. You have 2 options:
 Pay in Full – Receive a 10% discount on your tuition and no FACTS management fee. You can either pay in
full at the rectory or pay through FACTS. This payment must be made by 8/1/2016.
o If you plan to pay in full with either cash or a check you must select “Receive Invoice.” You will then
be sent an invoice which you will either bring in to the rectory along with your payment or send to
FACTS along with your check.
o You can also choose to have the full tuition amount deducted from your bank account or paid by
credit card. Keep in mind that any use of a debit or credit card will be assessed a 2.75%
convenience fee.


Pay in Quarterly or Monthly Installments – These options will be assessed a $45 management fee by FACTS.
You can choose to have these payments automatically deducted from your checking or savings accounts or
put them on a credit card. Be aware, however, that a 2.75% convenience fee will be added to your payments
if you choose to use a credit card. (Please note that debit cards are processed as credit cards so you will be
assessed the 2.75% fee even though payments with debit cards are directly deducted from your checking
account. If you plan to use a debit card, you would be better off just providing your checking account
information.)

10) For Payment Details, enter your financial account information.
11) For Payment Schedule, select your payment date and review your schedule.
12) Review your choices if you need to by selecting the links to the right to go back and edit your entries.

Check the box to agree to the Terms and Conditions and click Submit.
13) Print or email yourself your confirmation page. It includes your agreement number which you will need

to reference your tuition payment plan.

